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Objectives of the Workshop 

•Introduce the SOE Candidate Support Team 

•The Candidate Process 
•Filing for Office 
•Campaign Treasurer 
•Campaign Depository 
•Qualifying 
•Campaign Finance Reports 

•Important Information to Note 
•Political Advertising 
•Laws 
•Common Violations in Chapter 106 

•Supervisor of Elections’ Resources 

•Question & Answer Session 
 

Presenter
Presentation Notes
This presentation intended to give you insight into the process of filing and qualifying to run for public office.There are copies of this presentation available.  In addition there is a presentation on our website, clayelections.comWe hope to answer any questions you might have.



 Your Candidate Support Team 

   Chris H. Chambless – Supervisor of Elections 
 

   Linda Hoover – Candidate Qualifying 
 

   Lisa Hogan– Candidate Qualifying  
 

   Lynn Gaver – Data Services & Mail Ballots 
 
 
 

E-mail:  Candidates@ClayElections.com 
Website:  www.ClayElections.com  

Phone:  (904) 269-6350 
 
 



Candidate Process  

Disclaimer: 
This workshop is an overview of the rules and laws relating to 
elections.  It is not intended to be a replacement for research on 
each candidate’s part.  All information is subject to change, based 
on legislation and state-driven directives.  Any information in this 
session which conflicts with the applicable state or municipal law 
at the time, will be superseded by said law.  
 
Note:  Florida Statute  99.061(7)5(c)  
The filing officer performs a ministerial function in reviewing  
Qualifying Papers. 

Presenter
Presentation Notes
So you want to be a candidate?... Review disclaimer…Laws and rules change frequently and when we are made aware of any changes we will notify you via email.



Filing Documents 

DS-DE 9 Appointment of 
Campaign Treasurer and  
Designation of Campaign 
Depository for Candidates 

DS-DE 83 Statement of 
Candidate for Judicial Office  
DS-DE 84 Statement of 
Candidate 

Candidate Acknowledgement         

Presenter
Presentation Notes
To begin the process of becoming a candidate, the candidate usually comes to the SOE office to pick up a Candidate Filing Information Packet.   This packet has:the required forms, information on filing reports electronically, a list of qualifying fees and petition information.  When you come into the office Linda or I will review all the documents with you.  We’ll talk about all of these things during this presentation. Candidates for multi-county races, file with the Florida Division of Elections.   The 1st step to becoming a candidate is filing the DS-DE9…  the Appointment of Campaign Treasurer Form, with the Supervisor of Elections Office.  This will allow you to start collecting or spending money for your campaign, as well as getting petition signatures.  The DS-DE 83 and DE-DE 84 must be filed w/in 10 days of filing the DS-DE9 but are usually filed at the same time as the DS-DE9.The DS-DE 83 is only required for Judicial Candidates and states that the candidate has been provided access to, read and understands the requirements of the Florida Code of Judicial Conduct.  Form DS-DE 84, Statement of Candidate Form states that the candidate has been provided access to, read and understands the requirements of Chapter 106, Florida Statutes, which detail Florida’s campaign finance laws.   Candidate Acknowledgement – verifies that you understand that  by resolution of the C.C Board of Co. Comm. signed August, 2009 candidates are required to file campaign  finance reports through the electronic filing system.   Pursuant to Resolution No. 08/09-76, as described below, I, _____________________________,candidate for the office of __________________________________________________;  have been advised of, and understand the written acknowledgement requirement regarding Electronic Filing.  Furthermore, by initialing each subsection herewith mentioned in Section 4, I express my understanding of all resolution requirements as in accordance to Chapter 106, Florida Statutes. 



AFFIDAVIT OF INTENTION 
SPECIAL DISTRICT CANDIDATE 

 
 
State of Florida 
Pasco County 
 
 
I, _____________________________________________, a candidate for the special 
                                          (Print name) 
 
district of:  _______________________________________________________ in the  
                                                                (District name including district #, seat #, or group #) 
 
General Election certify that I will not collect, solicit, or accept any contribution; be 
it a gift, subscription, conveyance, deposit, loan, payment, or distribution of money or 
anything of value including contributions in kind having an attributable monetary 
value in any form, made for the purpose of influencing the results of an election or 
making an electioneering communication (106.011(5), Florida Statutes).  I further 
certify that the only expenditure made on behalf of my candidacy will be the 
candidate qualifying fee or, in lieu of the qualifying fee, the signature verification fee 
for candidate petitions. 
 
I certify that in the event I collect, solicit, or accept any contribution, as described 
above, or make a campaign expenditure; be it a purchase, payment, distribution, 
loan, advance, transfer of funds by a campaign treasurer or deputy campaign treasurer 
between a primary depository and a separate interest-bearing account or certificates of 
deposit, or gift of money or anything of value made for the purpose of influencing the 
results of an election or making an electioneering communication (106.011(10), 
Florida Statutes) my campaign will be governed by Chapter 106, Florida Statutes. 
 
 

UNDER PENALTIES OF PERJURY, I DECLARE THAT I HAVE READ THE 
FOREGOING AFFIDAVIT AND THAT THE FACTS STATED IN IT ARE TRUE. 

 
 
 
________________________________________   ________________________ 
                 Signature of Candidate               Date 

99.061, Florida Statutes 
05/13 

Special District candidates are not 
required to file a DS-DE 9  

Special District Candidates  

State of Florida 
Clay County 

Presenter
Presentation Notes
Special District Candidates don’t need to file a DS-DE9 if they don’t intend to collect any money.  They may file an intent to run form.  They may not spend money or put up signs.  Spending money on qualifying fees and verification of petitions is allowed. NOTE:  Effective January 1, 2008, Florida law exempts Special District candidates from appointing a campaign treasurer or designating a primary campaign depository if the candidate does not collect contributions and has only the filing fee or the cost of verifying petitions as an expense.  However, if a candidate chooses to collect contributions or make expenditures, then the candidate is required to file the Appointment of Campaign Treasurer form with the Supervisor of Elections Office, open a campaign bank account and file campaign reports on a regular basis.



Campaign Treasurer  

Treasurer:  
 

• Shall keep detailed accounts of all contributions and expenditures made by or 
on behalf of the candidate. 
 

• Must keep accounts current within 2 days after the date of any contribution 
and/or expenditure.  
 

• Shall deposit all funds received by the end of the 5th business day into the 
campaign depository. 
 

• Shall preserve all accounts for a number of years equal to the term of office to 
which the candidate seeks election.  
 

• Shall file regular reports of all contributions and expenditures. 
 

• May be fined $1,000 or more or be subjected to criminal penalties for failing to  
file a campaign report or filing an incomplete/inaccurate report . 
 

 
 
 

 

 

Presenter
Presentation Notes
1.   Your treasurer is designated in the 1st step of becoming a candidate on the DS-DE9 form.It’s not required that they be a registered voter, or live in Clay County.You, the candidate may  be a treasurer/deputy treasurer.  Only someone designated as the treasurer or deputy treasurer may sign campaign checks2.   The treasurer must keep the account information current so he or she may enter contributions or expenditures on the electronic filing system at any time, do not have to wait until submitting the report.  Remember that every contribution and expenditure, no matter how small, must be included in your report.3.   If you receive a monetary contribution the funds must be deposited by the end of the 5th business day. 4.   The treasurer must keep all financial records for the length of your term5.   You have to follow the reporting schedule for filing financial reports or possibly be fined $50 per day for the first 3 days late and, thereafter, $500 per day for each late day, not to exceed 25% of the total receipts or expenditures, whichever is greater, for the period covered by the late report. However, for reports immediately preceding the primary and general election, the fine shall be $500 per day for each day, not to exceed 25%of the total receipts or expenditures, whichever is greater, for the period covered by the late report. Refer to FS 106 for full details including procedures for penalties for late filing, waiver of reports, appointing a different treasurer, etc.  **the DOE Candidate/Campaign Treas. Handbook does a great job touching on all of these matters.



Campaign Depository 

Depository: 
 

• Is designated at the same time as a treasurer is appointed (via DS- DE 9) 
 *Designating a campaign depository is merely naming the financial institution 
 where your campaign funds will be deposited (most banks require an initial 
 deposit to open a account and a contribution cannot be accepted prior to the 
 candidate filing Form DS-DE 9.) 

 

• Must be designated prior to obtaining petition signatures for Candidates 
seeking to qualify by the petition process.  
 

• Must be separate from any personal or other account and used only for 
depositing campaign contributions and making expenditures. 
 

• Expenditures must be drawn by a check on this account, except when paid 
with petty cash.   
 *Only the treasurer /deputy treasurer can sign a campaign check. 
 

• Interest bearing accounts- interest should be reflected as  a contribution. 
 

Presenter
Presentation Notes
This highlights a few of the main items to knowThe campaign depository is named on the DS-DE9, the account must be opened as a campaign account and remain separate from any personal transactions.  We recommend that the checks say “Campaign Account” but it is not required by law.All campaign expenditures must be drawn on this account except when paying with petty cash.  For specific information regarding: contributions, expenditures, petty cash, debit & credit cards, PayPal …Refer to: FS106Candidate and Campaign Treasurer’s Handbook Our website has a Candidate Qualifying presentation that also contains details about some of these items.If you open an interest bearing accounts:- the interest should be reflected as a contribution- bank fees must be listed as an expenditureLinda is going to go  into detail about campaign financing 



 
   Qualifying 

• A one-week period in which candidates are required, by law, to file additional 
forms in order to have their name placed on the ballot.  Those forms are: 
 

•Candidate Oath, Loyalty Oath, Oath of Candidate, Statement of Party    
 (Forms DS-DE 24, 24A,24B, 24C, 24D, 24E, 26, or 26A)  
• Financial Disclosure Form (Form 1 or Form 6 ) 
•Qualifying Fee (must be paid with Campaign check ) or Alternative Method 
Petition Certification  
 

• The SOE may accept and hold qualifying papers up to 14 days before 
qualifying begins; they will be processed after qualifying begins. 

   Judicial  
Candidates 

Non-Judicial 
Candidates 

SOE may accept & hold qualifying papers  Apr 18  Jun 6 

Qualifying begins  May 2 Noon Jun 20 Noon 

Qualifying ends  May 6 Noon Jun 24 Noon 

Presenter
Presentation Notes
 A one-week period in which candidates are required, by law, to file additional forms in order to have their name placed on the ballot.  Those forms are:Candidate Oath, Loyalty Oath, Oath of Candidate, Statement of Party    	  (Forms DS-DE 24, 24A,24B, 24C, 24D, 24E, 26, or 26A)  Financial Disclosure Form (Form 1 or Form 6 )Qualifying Fee (must be paid with Campaign check ) or Alternative Method Petition Certification  The SOE may accept and hold qualifying papers up to 14 days before qualifying begins; they will be processed after qualifying begins.One change in the laws regarding qualifying fee:  If your check is returned for insufficient funds you only have until the end of qualifying to make the check good with a cashier’s check purchased from funds of the campaign accountFl. Statute 99.061The filing officer performs a ministerial function in reviewing qualifying papers. The filing officer shall review the qualifying papers to determine whether all items required have been properly filed and whether each item is complete on its face, including whether items that must be verified have been properly verified.  The filing officer may not determine whether the contents of the qualifying papers are accurate.



OfficeC Salary Filing  
Fee 3%  

Assessmt Fee 
1% 

Party Assessmt 
Fee (Dem/Rep) 2%  

Total Fees                   
Dem/Rep             NPA    

Registered 
Voters- Last 
Gen Election 

Petitions 
Required  

1% 
Clerk of the 
Court $128,306   $3,849.18 $1,283.06 $2,566.12 $7,698.36 $5.132.24 136,148 1,361 

Property 
Appraiser $128,306   $3,849.18 $1,283.06 $2,566.12 $7,698.36 $5.132.24 136,148 1,361 

Sheriff  $137,256 $4,117.68 $1,372.56 $2,745.12 $8,235.36 $5,490.24 136,148 1,361 

Supervisor of 
Elections $109,368   $3,281.04 $1,093.68 $2,187.36 $6,562.08 $4,374.72 136,148 1,361 

Tax Collector $128,306   $3,849.18 $1,283.06 $2,566.12 $7,698.36 $5.132.24 136,148 1,361 

Superintendent 
of Schools $128,306   $3,849.18 $1,283.06 $2,566.12 $7,698.36 $5.132.24 136,148 1,361 

School Board  
Dist 2 & 4 $35,420   $1,062.60 $354.20 NA                   $,416.80            136,148 1,361 
County Court 
Judge 
Group 1 & 2 $138,020 $4,140.60 $1,380.20 NA                   $5,520.80            136,148 1,361 

Qualifying Fee & Petition Information 
2016 

Presenter
Presentation Notes
Here is a quick snapshot of what it will cost to run for each respective position w/in CLAY COUNTY  FAR right column includes the # petitions required if you are going to qualify using the petition method.  The number of petitions required is equal to at least 1% of the registered voters of the last general election in the area of the office sought.   NOTE:  All salaries provided by the Office of Economic and Demographic Research in July of 2015, except the BCC salaries which are set by the County Charter. Eff. 01/09



Qualifying Fee & Petition Information 

Office Salary Filing  
Fee 3%  

Assessmt Fee 
1% 

Party Assessmt 
Fee (Dem/Rep) 2%  

Total Fees                   
Dem/Rep             NPA    

Registered 
Voters- Last 
Gen Election 

Petitions 
Required  

1% 

County Commission 
District #1 $37,000 $1,110.00 $370.00 $740.00 $2,220.00 $1,480.00 29,566 296 

County Commission 
District #3 $37,000 $1,110.00 $370.00 $740.00 $2,220.00 $1,480.00 28,413 284 

County Commission 
District #5 $37,000 $1,110.00 $370.00 $740.00 $2,220.00 $1,480.00 24,581 246 

Clay County 
Soil & Water 

                 
                                  $25 25 

Lake Asbury 
MSBD 

                 
                                  $25 25 

 
Community 
Development Dists. 

                 
                                  $25 25 

2016 

Presenter
Presentation Notes
Here is a quick snapshot of what it will cost to run for each respective position w/in CLAY COUNTY  FAR right column includes the # petitions required if you are going to qualify using the petition method.  The number of petitions required is equal to at least 1% of the registered voters of the last general election in the area of the office sought.   NOTE:  All salaries provided by the Office of Economic and Demographic Research in July of 2013, except the BCC salaries which are set by the County Charter. Eff. 01/09



Petition Information 

• A candidate may begin collecting petition signatures after the Appointment of 
Campaign Treasurer Form (DS-DE 9) has been filed with the SOE.                   
          Note: Federal & Special District candidates are not required to file DS-DE 9 first. 
 

• Petitions are valid only for the qualifying period immediately following filing. 
 

• Petition format must adhere to DOE‘s Form DS-DE 104 specifications.  
 

• Candidates are required to supply, print or make copies of their own petitions. 
 

• Signatures may be obtained from any registered voter in the area of the office 
you are seeking, regardless of party affiliation. 
 

• The SOE will determine if the correct number of valid petitions have been 
collected in order to waive the qualifying  fee.  
 

• The cost of verifying petitions is $.10 per petition paid in advance by the 
candidate.   

* If the candidate is unable to pay this, he/she may file the Oath of Undue  
Burden to have this fee waived. 

Presenter
Presentation Notes
If using the Alternative Petition Method  you can’t collect signatures until you have filed the DS-DE9.Petitions are valid only for the qualifying period that corresponds with your DS-DE9.You can find the petition format (form DS-DE104) on our website or the DOE website.  The petition format cannot be modified -  you can shrink/enlarge it Doesn’t require Paid Political Advertisement verbiage  The petition may be included within a larger advertisement, provided it is clearly defined by a solid or broken border. Candidates are responsible for printing their own petitions.You may collect petitions from any registered voter in the area of the office you are seeking, regardless of party affiliation.The SOE office will verify each batch of petitions in the order in which they are received in the office.The verification fee must be paid by candidate (FS 99.097) by:campaign check or petty cash  Candidate pays w/personal funds & reports it as an in-kind contribution or is reimbursed by campaign  Someone else pays and is reimbursed by campaignIf the candidate is unable to pay this, he/she may file the Oath of Undue Burden to have the this fee waived.



Name of Candidate 

The Office Being Sought  

Party Affiliation 

John Doe 

05/05/55 OR     123456789 
123 Main St. 

Orange Park Clay FL 32073                  

Presenter
Presentation Notes
We recommend that you complete the areas highlighted in yellow prior to printing or making copies of your petitions.All boxes must be completed, but the only ones that must be filled out by the voter are the signature and date.



Dates to Remember 
 

 

   

2016    Judicial  
Candidates 

Non-Judicial 
Candidates 

Petitions due to SOE April 4 Noon May 23 Noon  

SOE may accept & hold qualifying papers  April 18  June 6 

Written resignations due if terms of offices, or any 
party thereof, run concurrently with each other  April 22  June 10 

Deadline for SOE to certify to the DOE the 
number of valid signatures for candidates seeking 
to qualify by the petition method  

April 25  June 13 

Qualifying begins  May 2 Noon June 20 Noon 

Qualifying ends  May 6 Noon June 24 Noon 

Deadline for partisan candidates to change party 
affiliation - 365 days before qualifying  May 3, 2015 June 21, 2015 

Presenter
Presentation Notes
You can find a list of important dates to remember on our website and on the Division of Elections website.On our website clayelections.com you’ll find it under Candidates and Committees and then Dates to RememberLinda is going to talk about filing your Financial Reports online



Candidate Workshop 
Online Financial Filing 

Presenter
Presentation Notes
I’m going to go into a little more detail about campaign finance, campaign advertising and political disclaimers because these are the areas that seem to confuse people.



Publications 

How to File Financial 
Reports Online 

A Handbook for Candidates  
& Committees 

Presenter
Presentation Notes
These are the 3 publications in addition to F.S. 106 that will help you the most with your campaign     1.  Candidate and Campaign Treasurer’s Handbook – Bible for candidates, it goes into detail about every phase of your campaign    2.  How to File Financial Reports Online – detailed step-by-step process for             - Entering and filing reports on-line             - Uploading a photo and entering your bio for our website                  3.  Last but not least an overview of Candidate Qualifying Information & offices up for election this year             



What do I need to create reports online? 

 
•It is Mandatory that all candidates filing with the Supervisor 
of Elections use the Electronic Filing System. 
 

•You will be sent an email with your Password, Candidate ID 
Number, and two (2) Electronic Filing PIN numbers. 
 

•You will need a computer equipped with: 
•An Internet connection. 
•A web browser configured to accept cookies and with 
pop-up blockers disabled 
•Adobe Acrobat Reader. 

Presenter
Presentation Notes
Mandatory that all candidates filing with SOE use the Electronic Filing SystemYou will use the Candidate ID number, Password and (2) PIN numbers that we emailed youEntering your PIN numbers as your electronic signature eliminates the need to file a hard copy of your reportYou will need a computer equipped with:    -  Internet connection    -  Web browser configured to accept cookies     -  Adobe Acrobat ReaderOr you may use the Public Computer in our office    



Reporting Schedule 

2016 Election Dates 

Presidential Preference 
March 15, 2016 
 
Primary Election 
August 30, 2016 
 
General Election 
November 8, 2016 
 

Presenter
Presentation Notes
Financial reports are now required to be filed monthly through May – then you will go to by-weekly reports with additional reports due 60, 25, 11 and 4 days before the Primary and General Elections- if you file before the end of this month you will file11 reports before the Primary and if you go to the General you will file a total of 18 reportsOnce you withdraw, become unopposed or are elected you are only required to file a Termination Report and that must be filed within 90 days of any of the above occurringWe will send you as a candidate and your treasurer an email to remind you of your report.Late fees $50.00 per day for each of the 1st (3) days late and $500.00 for additional late days not to exceed 25% of the total contributions or expenditures whichever is largest for the period covered by the report.If you do not have any contributions or expenditures in a reporting period you will file a “Waiver” report



How do I start? 

Presenter
Presentation Notes
OK let’s get started.You will go to our website at www.clayelections.comClick on Candidates and CommitteesGo down to Electronic Reporting Log In



Log In 

Presenter
Presentation Notes
Will bring you to the Log In screenThis is where you will enter the ID number and password that we emailed you when you filed or will email you when you do file if you have not already filed 



Time periods when financial reports are required. 
Colors indicate reporting periods. 

Presenter
Presentation Notes
This is the screen you will see after you enter the ID and PasswordThis will link you to the REPORT LISTYour current reporting period  will be (in green)All previous reports that you have filed are (in beige) in case you need to amend a reportAll future reports are (in blue) you may enter transactions in a future report at any time. Can save transactions until ready to submitThis is also where you will see the link to enter your bio and photo – in (yellow) near the top you will see “EDIT CANDIDATE/COMMITTEE BIO INFORMATION/UPLOAD PHOTONot going into how to enter this information because the How To File Financial Reports On-Line handbook goes into great detail about entering your bio and how to upload your photoThe only thing I will tell you is that when you enter you bio you cannot talk about another candidate or suggest that someone or some organization endorses you.This is strictly for personal information about you and your qualifications to help voters make informed decisions as to who to vote for



Here’s an example of a financial report.  

Next, a list of expenditures 

contributions. 

First, there’s a summary page. 

Then, an itemized list of 

Presenter
Presentation Notes
This is a sample of a financial report – you will have a Summary page which shows the total of all contributions and expenditures that you have entered for the reporting period.Along with a totals “To Date” of theseIn-Kind contributions appear separately as they are not considered monetary contributions for reporting purposesYou will then have “itemized” contribution and expenditure pages



Adding a New Contribution 

Presenter
Presentation Notes
The only reason I am showing you the individual contribution and expenditure pages is to draw your attention to frequently made mistakes. The picture on the left is what you will see when you enter contributions and the one on the right is what it looks like when you submit your report The examples on the right are the correct way to enter the contributions that seem to cause the most problems1st - all contributions must include a complete name and address even if it is a contribution or loan from yourselfIf a candidate is contributing to his/her own campaign in the dropdown for “Contributor Type”  you enter “Candidate to Themselves”  even though that is grammatically incorrect In “Occupation”   you  enter “Candidate” In “Contribution Type” you enter “Loan”                    Individual contribution  over $100 must have occupation - Example: School teacher or if contributor is retired (that is sufficient) Business contribution  over $100 must specify the type of business ( not just business owner but what type of business like “Floral business” or “Construction business”In-Kind contribution “Contributor Type” enter as “Business” or “Individual” “Contribution  Type”  enter “In-Kind” Under “In-Kind Description” enter what was donated – Example: “Food for fund raiser” or “ decorations for float”  And  under “Amount” you must attach a dollar value to the donation.  The person, at the time of donating needs to give a value to the items and it would probably be a good idea to get something in writing.  Remember:  In-Kind contributions must adhere to the contribution limits



Contribution Limits 

•A candidate may not receive more than $1000 per 
election from any one person or business. 
 

•A candidate’s contributions to his/her own campaign 
are UNLIMITED. 
 

•Contribution limit for cash or cashier’s check    is $50. 
 
 

Presenter
Presentation Notes
Contribution limits have increased, you may now receive $1000 per election for any one person or business and the Primary and General are considered two elections for contribution purposesA person may give you $1000 for his/her personal funds and $1000 from his business account.  If he has more than one business he may give you a contribution from each one.  However, the checks must be drawn on each one separatelyA candidate may contribute an unlimited amount to his/her own campaign but family members must adhere to the contribution limits.  If there are fund leftover at the end of the campaign the candidate may pay himself back before disbursing the money pro-rata or donating it to a chartable organization.  Of course you must pay all expenses incurred by your campaign firstContributions by cash or cashier’s checks are limited to an aggregate amount of $50 from any one person per election The treasurer is responsible for keeping up with the amounts given by each person.



Contribution Types 

• Cash or Cashier’s Check 
• Checks – Must be made payable to candidate’s    
campaign account. 
• Debit Cards – Categorized as a “check” for reporting 
purposes. 
• Pay Pal – List the contribution in whole, then list the 
fee as an expenditure. 

Credit cards may be accepted for contributions, if you have 
the ability to accept them.  You may not however, use them 
for purchases unless you are a statewide candidate 

 

Presenter
Presentation Notes
Cashier’s checks are considered cash for reporting purposesChecks should be made payable to the candidate and also include campaign accountDebit cards, Pay Pal and Credit Cards are categorized as checksPayPal contributions are listed in whole and then you would enter the fee as an expenditure



Adding Expenditures 

Itemized Expenditures to go here. 
 

Presenter
Presentation Notes
Expenditures are entered basically the same way as contributionsThe ones I am showing here (except for the Petty Cash entrees) are ones that have supporting information on the “Distribution Page”.  The Distribution Page is seldom used by local candidates except on Termination ReportsFirst example:A candidate has used his personal credit card to purchase multiple items from different companies on the same statement (this would only be done if a company requires you to pay by credit card)  Remember you are supposed to pay by a check drawn on your campaign account or  by using Petty Cash - Remember only statewide candidates are allow to use credit cards.If you had to use your credit card and you now need to be reimbursed  you will get your treasurer to write you a check.  Remember only a treasurer is allow to sign a campaign check so if you are not a treasurer or deputy treasurer you may not sign the check. If you have a Media Consulting Firm working on your behalf and they purchase items or services from multiple companies then you would itemize them on the distribution pageNote that amounts on the distribution page are not deducted from your expenditure page , they are just supporting documentsThe other confusing expenditure (but is not on the Distribution Page would be Petty Cash – the treasurer may write a check from your campaign account for $500 per quarter through Qualifying for Petty Cash purchases and then $100 per week after that until you are elected, eliminated or become unopposed. This money can only be used for office supplies, transportation expenses and other necessities and cannot be for any purchase over $100.  Petty cash cannot be used for the purchase of time, space or services from any communications media.“Petty Cash is entered as Petty Cash under “Name”, under “Purpose” your enter Misc. and under “Expenditure Type” you would enter PCW (petty cash withdrawn) all receipts must be kept but do not need to be reported individually on the report.   You would enter “PCS” in Expenditure Type when reporting the money spent.  Petty Cash Spent does not deduct anything from expenditure total.      



Reporting a Distribution 

Cancel 

Or 

Presenter
Presentation Notes
If you try to Enter Distributions you will see this page.  Remember you don’t normally add anything on the Distribution Page so this is a warning.



Presenter
Presentation Notes
These are the supporting documents that correspond with the expenditures on the Itemized Expenditure page.  They are just supporting documents and do not add or subtract anything from the expenditure totals.Since you will seldom use this page I am not going to go through the procedures of entering these.You can refer to this page or call our office for help.



Political Advertising 
A political advertisement is a paid expression in a communication 
medium prescribed in Section 106.011(4) F.S., which expressly 
advocates the election or defeat of a candidate. 

Disclaimer not required for: 
• Candidate petitions 
• Items designed to be worn 
• Novelty items worth less than $10, and are not in opposition to  a 
candidate. 
• Link or graphic that directs the user to a site that does require a 
disclaimer. 
• A message placed on a social networking website 
• A text message that is less than 200 characters via a short 
message service. 

More details are in Sec. 106.143 F.S. 



Political Advertising 
Disclaimers must be verbatim per Sec. 106.143, F.S. 

Examples – Non-incumbent partisan candidate running for partisan office: 
Elect Jane Doe for  

County Commission District 5 
Paid by Jane Doe, Rep., for County 

Commission 

Elect Jane Doe for 
County Commission District 5 

Political Advertisement paid for and approved by 
Jane Doe, Rep., for County Commission 

OR 

Re-elect Jane Doe 
County Commission District 5 
Paid by Jane Doe, Rep., for County 

Commission 

Elect Jane Doe 
County Commission District 5 

Political Advertisement paid for and approved by 
Jane Doe, Rep., for County Commission 

OR 

Jane Doe for 
County Commission District 5 
Paid by Jane Doe, NPA, for County 

Commission 

OR 

Examples – Incumbent partisan candidate running for partisan office: 

Examples – Non-incumbent NPA candidate running for partisan office: 

 
 
 
 
 
 

 
 
 
 
 
 

Elect Jane Doe 
County Commission District 5 

Political Advertisement paid for and approved by 
Jane Doe, NPA., for County Commission 

 
 
 
 
 
 



 
 
 
 
 
 

Political Advertising 
Disclaimers must be verbatim per Sec. 106.143, F.S. 

Examples – Non-incumbent candidate running for nonpartisan office: 
Elect Jason Educator for 
School Board District 2 

Paid by Jason Educator, for School Board 

Elect Jason Educator for 
School Board 

Political Advertisement paid for and approved by 
Jason Educator, for County Commission 

OR 

Re-elect Ima Teacher 
School Board District 2 

Paid by Ima Teacher for School Board 

Elect Ima Teacher 
School Board 

Political Advertisement paid for and approved by 
Ima Teacher for School Board 

OR 

Examples – Incumbent candidate running for nonpartisan office: 

• District, group, or seat number is not required in ad or disclaimer. 
• Elect or Re-elect is not required. 
• Bumper stickers do not require the word “for” in body of ad. 
• Tickets or advertising for fund raiser require disclaimer. 



Laws to Be Familiar With… 

Resign-to-Run (Section 99.012(3), F.S.)  
Federal Hatch Act (5 USC § 1501 – 1508)  
Changing Parties for Partisan Offices (Section 99.021, F.S.)    
Changing the Designation of Office  (Section 106.021(1), F.S.) 
Statement of Solicitation (Section 106.0701, F.S.)   
Certain Prohibited Acts (Section 106.15, F.S.)  
Making Contributions in the Name of Another  (Section 106.08(5), F.S.)  
Solicitation from Religious/Charitable/Civic Organizations   
    (Section 106.08(5), F.S., and Division of Elections Opinion 04-03)  
Making Malicious Statements (Section 104.271, F.S.)  
Certifying a False Report  (Sections 106.07(5) and 106.19, F.S.)  
Limitations on Political Activity for Judicial Candidates  
   (Section 105.071, F.S., and Division of Elections Opinion 78-34)  
 
      

Presenter
Presentation Notes
If you feel any of these are pertinent to you, you can reference the respective FS   SOE & DOE websites   The Candidate and Campaign Treasurers Handbook touches on many of these in great detail.        We do not have the authority to tell you whether or not you fall under any of these categories and cannot deny you from filing for office even if we feel that you fall under one of the categories.Resign to Run:  refers to an officer qualifying as a candidate for another state, district, county or municipal public office if the terms or any part thereof run concurrently with each other without resigning from the office he or she presently holds.  The resignation is irrevocable and must be filed at least 10 days before qualifying.  The had book is specific as to when the resignation must take effect.  Some are upon qualifying and others are when you would take office if elected or when your successor is required to take office.  More information is under the Divisions Frequently Asked Questions. Federal Hatch Act:  Although a person may not be someone who would have to resign the Resign-to-run law , the person may be precluded by the Hatch Act  form holding his or her current job and becoming a candidate in a partisan election.  The Hatch Act restricts political activity of individuals employed by certain agencies financed in whole or in part by loans or grants made by the U.S. or a federal agency.  The Division of Elections does not have the authority to advise individuals on the Hatch Act.  You would have to contact the U.S. Office of Special Counsel’s Hatch Act Unit.Changing Parties for Partisan Offices – 365 days before qualifying.



Common Violations in Chapter 106 

• A candidate accepting contributions or making expenditures prior to appointing a 
campaign treasurer and designating a campaign depository.  

 
 

• Failure of the treasurer of a candidate to file regular reports of all contributions 
received, and all expenditures made, by or on behalf of the candidate or political 
committee.  

 
 

• Failure of a candidate with opposition in an election or his campaign treasurer to 
return any contribution received on the day of the election or less than 5 days prior 
to the day of the election.  

 
•  Failure of a person to mark all political advertisements as a "pd. pol. adv." or a 

"paid political advertisement" and to identify the sponsor.  
 
 
Source:  Florida Elections Commission 
                http://www.fec.state.fl.us/juris/index.html#106 

 
  
 

Presenter
Presentation Notes
There are almost 100 separate violations in Chapter 106, Florida Statutes. These are a few of the most common.  *This is a good time to note that many of the mishaps that occur are simply due to not being familiar w/the laws.



Supervisor of Elections’ Resources 

Office 
• District and/or Custom Maps 
• Data:  Lists and labels 
• Computer Access for Financial Reporting 
 

Website 
•Candidate Financial Reporting System (Electronic Filing System- Campaign Reports) 
•Downloadable/Interactive maps 
•File Access to:  Daily Mail Ballot Status 
•Voter lists with history 
•Election Day hour-by-hour voter turnout 
•Misc. Information: Important Dates/Reporting Dates/Links/FAQs 

Presenter
Presentation Notes
These are some of the resources available to you in our office and on our website.You can get District and Custom maps and we will even print your mailing labels for a minimal chargeWe also have computer access for financial reporting if you need it.I don’t know if you have looked at our website lately but it has been enhanced to provide more accessibility for candidates to download voter information.You can now access any requested file that is smaller than 15MB for free through the new “File Access” page located under the “Candidates and Committees” tab.It provides secured access to daily Absentee (now known as Mail Ballots) reports  of voters who have requested and returned their ballotsYou can download voter lists with their election history, voter turnout and past election results to help you plan your strategy for running a successful campaign You can also get Election Day hourly get-out-the vote reportsYou should be able to find anything you need, if not, please let us know and we will make every effort to add it.Voter turnout and election history will help you plan your strategy for running a successful campaignYou should be able to find anything you need, if not, please let our office know and we’ll be glad to add it! Active Candidates/comm- shows whose filed, access to reports– INCLUDES PAST ELECTIONS!



General Information 

Candidate Courtesy 
 

BCC “Blind Carbon Copy” recipients as way to prevent disclosure of recipients email 
address  
 
SOE office is nonpartisan 
 
Resourceful Links 
 

All Candidate Forms & Publications are available at the following: 
 

• Division of Elections’ website: http://Elections.MyFlorida.com.  
• Supervisor of Elections’ website: www.ClayElections.com 
 
 

  
 

Presenter
Presentation Notes
When sending email advertisements or invites to fundraisers, please send them under Blind Carbon Copy so you aren’t disclosing peoples email addresses.And as a courtesy to our office staff please refrain from discussing politics or talking about other candidates while in our office.  We strive to be non-partisan in the office and it puts us in an uncomfortable position.Resourceful links-You will be able to find all Candidate Forms and Publications on our website and on the Division of Elections website.There is also a “Links” section under General Information on our website that will connect you to many other offices that you may need to contact.Now Holly Parrish from the County Managers office will go over Campaign Signs  and the State, County and Municipal ordinances regarding them.Then we will have our Question and answer session.



Candidate Sign Ordinances 

For questions regarding Clay County 
ordinances please contact 

Holly Parrish 
Clay County Manager’s Office 

• Florida Statute 106.1435 
 

• Clay County Code  
Section 1.  Article I of Chapter 15   
 

• Clay County Land Development Code 
Section 1.  Subsection (g) of Section 20.7-
27, Article VII,  



Questions & Answers 

Remember… 
The Candidate and Campaign Treasurer Handbook is your best friend! 

Presenter
Presentation Notes
On the website you can find a list of FAQsNow we’ll open the floor to any Questions…
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